
 

 

 

 

 3.2.3  Learn about File Folder 

Folders are used to keep file in order. Files such as documents, pictures and videos can be stored 

in File Folder. 

  

  

 

 

 

 

 

 

1. Briefly explain how to create a file folder. 

2. Briefly explain how to open a file folder. 

3. Briefly explain how to rename a file folder.   
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