
 

 

 

 

Open a file 

 Extending a saved file is called opening a file. 

 To open the file, select the location of the file and 

the name of the file and click. 

 

 

 

 

 

 

  

 

 

 

 

1. What is the command used to open a file? .............................................................. 

 

2. Write down the steps in which to open a file. 

       ………………………………………………………………………………………………………………………………. 

3. Write down the steps required to obtain the graphics software           

 

................................................................................................................................. 

4. Write down the steps required to close a file    

 

...................................................................................................... 
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