
 

 

10. tÈfkod Èúfha .eg¨ ksrdlrKh lr .ekSu i|yd fhÿï uDÿldx. Ndú; lrhs' 
 
10'1 f,aLklrKh i|yd joka ieliqï uDÿldx.h Ndú; lrh's 
 

1' joka ieliqï uDÿldx.hlg WodyrKhla jkafka@ 
1' Openoffice writer    2' Windows 7    

3' Excel 2010    4' Internet Explorer 

5' Macromedia Flash 

 

2' MS-Word uDÿldx.fha kj f,aLkhla ,nd .kafka@ 
1' File>Tab    2' File>New 

3' File>Open    4' File>Save As 

5' Edit>Past 

 
3' joka ieliqï uDÿldx.h iq/lsh fkd yels f.dkq j¾.h jkafka" 
1' .DOC    2' .DOCX 

3' .html     4' .rtf 
5' .exe 

 
4' lmd oeóug Ndú; lrk flá ux h;=re jkafka@ 
1' ctrl + C    2' ctrl + X 

3' ctrl + V    4' ctrl + F 

5' ctrl + P 

 

5' joka ieliqï uDÿldx.hl oS ctrl + Z Ndú; lrkqfha" 
1' hula uld oeóug h' 
2' ish,a, f;dard .ekSug h' 
3 Z wl=r ;o meye lsÍug h' 
4' mshjrla miq mig hdug h' ^Undo& 
5' mshjrla bosßhg hdug h' ^Redo& 
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