
 

 

10. tÈfkod Èúfha .eg¨ ksrdlrKh lr .ekSu i|yd fhÿï uDÿldx. Ndú; lrhs' 
                   
 

1. úúO wdldrfha f,aLk ms<sfh, lsÍug Ndú; lrk uDÿldx. ye|skafjk ku jkqfha@ 
1' me;=reï m;a uDÿldx. f,i h' 
2' i¾mk uDÿldx. f,i h' 
3' fufyhqï moaO;s uDÿldx. f,i h' 
4' o;a; mdol l<ukdlrK uDÿldx. f,i h' 
5' joka ieliqï uDÿldx. f,i h' 
 

2  f,aLkhl we;s mdG msgqfõ ju iy ol=K hk fomfia u udhsïj,g ^Margin& tfl,a, 
lsÍug fhdok úOdkh jkafka" 
1' Align Left    2' Align Right 

3' Align Center   4' Align Justify 

5' Align Top 

3  my; fhdod we;s wdlD;slrKh jkafka 

 

1' wxl fhdod wdlD;slrKh lr we;' 
2' Bullets fhdod wdlD;slrKh lr we;' 
3' Center tfl,a, fhdod we;' 
4' Left tfl,a, fhdod we;' 
5' iïnkaO;d we;s lr we;' ^Hyperlink& 

4  fþohl m<uq fma,sh yer b;sß fma,s msgqfõ jï miska mgka .; hq;= ia:dkh ,nd 
fokafka" 
1' First Line Indent Ndú;fhks' 
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2' Hanging Indent Ndú;fhk's 
3' Left Indent Ndú;fhks' 
4' Right Indent Ndú;fhk's 
5' Tab Selecter Ndú;fhks' 

5  by; 3 ys fhdod we;s udhsï f¾Ld wdldrh jkafka@ 
1' Page Border h'   2' Paragraph Border h' 
3' Text Border h'   4' Inside Border h' 
5' Outside Border h' 

 


