
1. GRADE : 12  SUBJECT: ENGLISH  WEEK: 3RD WEEK, AUGUST 

2. UNIT 6 – THE CYBER WORLD 

3. READING 2 

4. STUDENT’S ACTIVITIES:  

1. First read the given two emails. 
2. Next identify the differences of emails. 
3. List them. 

             Formal email                           
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Informal email 

 

  

1. Find the type of the email to the given situations and write the answer in the 
space given. 

Writing  an Email to your best friend . ………………………………………….. 

Writing an Email to your principal .      ………………………………………………. 

Writing an Email to Manager of Seylan Bank.     ………………………………… 

Writing an Email to your mother .  ………………………………………… 

 

 Create an e-mail address for you.  

 Send an e-mail to your best friend. 

 



 

5. External resources: 

 e nenapiyasa 

https://www.enenapiyasa.lk/lms/pluginfile.php/9296/mod_resource/c

ontent/1/Making%20a%20presentation.pdf 

 

 Youtube- 

                https://youtu.be/llqPvcciKEM   

                https://youtu.be/_rv7QvdvMAY 

 

6. Outcomes of the lesson: 

 Distinguishes between formal and informal e-mails. 

 Identifies and points out the similarities and differences in formal and informal 

emails. 

 Discusses answers with peers. 

 Writes an email to a friend. 
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