
 

 

 

 

1. GRADE : 12  SUBJECT: ENGLISH  WEEK: 4TH  WEEK, AUGUST 

2. UNIT 6 – THE CYBER WORLD 

3. READING 2 

4. STUDENT’S ACTIVITIES:  

I. Fill this format using the correct items in the boxes. 

            :  

 

 

                  

  

පළාත් අධHdපන  දෙපාර්තදේන්තුව සබරගමුව - 

සති පාසල 

Prepared by: Ms. M.D.P.U.Ariyawansha-R/Dodampe Sri 
Rahula Maha Vidyalaya-   Ratnapura Education Zone 

 

From: umaperera@gmail.com 

  

                                                            

;                        

: 5 August 2021 at 15:30 hrs 

Subject:  

 

 

a )   I hope you’re doing well. I thought of doing a 

job until I get selected to a university, so that I 

faced an interview in Pan Asia Bank for the post 

of Trainee Officer. I faced it confidently. They 

called me today and informed that I’ve been 

selected. I’m so excited to work there. Btw my 

father didn’t like me to work in a bank at first. 

But he’s ok now. I’ll call you on Monday to tell 

you about my first day at the bank. 

b) pathum22@yahoo.com 

c) Love    

Uma 

d) Hi Pathum 

e) Got my job 

f) Date 

g) To 

 



 

II. After filling the above parts into the correct format, read the email again and state whether 

these statements are true(T) or false(F). 

a. Uma is studying in a university. 

b. Pathum has faced the interview successfully. 

c. Uma’s father didn’t want her to do a job at first. 

d. Uma is going to call Pathum on Monday.  

III. Discuss the answers to the following questions with your friends. 

a. What salutation or greeting does the letter start with? 

b. What are the other ways to write the salutation? 

c. What are the emoticons used in this email? What do they mean? 

d. What is the initialism used here? What does it mean? 

e. Is this a formal email or an informal email? Give reasons for your answer. 

IV. Now write a short email to one of your friends telling about a trip you went. Include the 

following. 

 Where and when you went. 

 The places you visited. 

 The things you did. 

 How you feel about the trip. 

5. External resources: 

 e nenapiyasa 

 Textbook 

 Webpages- https://learnenglishteens.britishcouncil.org/skills/writing/upper-

intermediate-b2-writing/informal-email  

 Youtube- 

                https://youtu.be/llqPvcciKEM   

                https://youtu.be/_rv7QvdvMAY  

 Books/magazines 

 

 

6. Outcomes of the lesson: 

 Arranges the parts of an email into the correct order. 

 States the accuracy of a given set of statements. 

 Discusses answers with peers. 

 Writes an email to a friend. 
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