
 

Competency  : 7. Uses English creatively and innovatively in written communication 

Competency Level : 7.3 Writes for personal purposes 

 

Activity 01 

Read the following note and answer the questions 

 

 

 

 

 

 

 

1 Date of note  

2 To whom  

3 Purpose  

4 The practice is at  

5 Duration of the practice  

6 Who wrote  

 

 

Activity 02 

You are a member of your cricket team.  You are unable to come for practices tomorrow.  Write a note to 

the captain asking him/her to convey the message to the coach giving reasons. 

Use the following jumbled sentences to complete the note 

 I am unable to come for cricket practices 

 Dear Milan 

 Please inform our coach about my absence 

 I will come for practice after two days 

 20.12.2020 

 Menaka 

 Because I am suffering from severe headache 

 And I have to see a doctor 

 

20.12.2020 

Dear Father,  

I am going to school for a rehearsal of my school drama.  I will be with my Drama sir Mr. Perera.  We 

will be practising in the school main hall for one hour.  Sumedha and Chanaka are with me.  I hope to 

return home before 4.00 p.m. 

Sampath 
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Activity 03 

Write a note to your friend who is sick and absent from school for two days.  Write about 50 words 

including following information. 

 Ask her/him about health 

 Ask whether he/she took medicine 

 Tell her/him to take rest and take medicine 

 Tell her/him that your class teacher inquired about him/her 

 Tell her/him that you will help her /him to write down notes 

 Inform that you would visit her/him tomorrow 

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………… 

Activity 04 

You received the following note from your friend.  Write a reply.  Use about 50 words 

 

 

 

 

 

 

- Include the following 

- Thank your friend 

- Give a day, time and place to met 

- Explain your willingness to meet two friends 

- Say what all of you can do together 
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…………………………………………………………………………………………………………………. 

Activity 05 

Read page 18 and do ‘Activity 08’ 

Dear Thisara, 

The O/L Exam is over now.  We have to wait for the results for another two months.  So I would love to 

come and see you.  When and where can we meet? Can you invite Devinda and Sudeera also? 

Nuwan 


