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ICT Unit 6

Competency 6.0 : Solves everyday problems using word processing software.

Competency Level 6.3: Uses various formatting in word processing.

Figure 1 below shows a document formatted using word processing software.
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Electronic Commerce also known as_e — commerc

is business activity that takes place over and electronic network. Brooding E
speaking, e-commerce includes transactions that utilize any computing or
communication involving e-mail an online information service, a Bulletin

Board System (BBS) and Electronic Data Interchange (EDI) system.

There are many brainless in market sector and the internet.

F » Retailing and personal service
» Finance

« Business service
» Supply chain
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COUNTRY CURRENCY /:

lapan - Yen
Usa - Dollars

Figure 1

Tools needed to perform the formatting / tasks shown in letters A to G From the labels 1-17 in Figure 2
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Figure 2

(2). Create the document shown in Figure 1 above using word processing software.

(You can use an appropriate picture for “B”)



