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Complete the following activities which are related with second unit in your text book. ( Page 11, 

12, 13 and 14) 

 

1) Practical activities are there with 2.1, 2.2 and 2.3 in your workbook. Try to do them 

2) Explain in detail the importance of setting the date, time zone and time of a computer.  

3) Explain the importance of setting the currencies and their formats and number formats on a 

computer. 

4) It can be Identified several file attributes applicable to each file maintained on a computer. 

Name them. 

5) 5) What are the benefits of file attributes? 
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